Library Services
Log into library databases from off campus

1) Begin at library.viu.edu. Do a search using the EDS “Search Everything” box (shown above).
2) Click on an item you want.
3) When the sign-in page pops up, use your student or faculty portal username and password.

Log into library catalog
1) Begin at library.viu.edu. Select “A-Z List” tab. Scroll down to “Library Books” on the list.
2) Log into your library catalog account to renew books or place holds. Use your student or faculty
portal username and password.

Create a MyEBSCO account to download e-books
1) Begin at library.viu.edu. Click on the “A-Z List” tab. Scroll down to Ebooks link.
2) Go to the “Sign In” link at the top of the page. Create a username and password for your
MyEBSCO account. You’ll need a MyEBSCO account to download e-books. You can also save
searches and articles, e-books, etc. in your MyEBSCO account.

Interlibrary Loan Request
Want a book or article that the VIU Library doesn’t have digital access to, or doesn’t own? The VIU
librarians will get it for you. Here are two ways to create an interlibrary loan request (ILL).

ILL - Option #1
1) Go to library.viu.edu. Click “Research Help” tab, then “Interlibrary Loan” from drop-down menu.
2) Fill out e-form with your contact information and full citation information.
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ILL - Option #2
1) Do a search in EDS. Content that is not full-text will show a “Request this item” link (see below).

2) Click the “Request item” link.
3) When e-form opens, type in your first/last name, email address, and phone number. Allow 3
business days for best results.

Copyright & Library Instruction
The VIU Library website has copyright resources for instructors. Find them by going to
www.library.viu.edu and selecting the “For Faculty” tab near the top of the page. We offer four facultyspecific services:
1) Ensure you can legally use items in course instruction. Select “Copyright Clearance Center”. The
CCC has a searchable catalog of 950 million permissions.
2) Fair use question. “Copyright Guide for Instructors” is a downloadable PDF about appropriate
use of course materials.
3) Library classroom instruction. Select “Instruction Request”. Fill out the e-form.
4) Ask librarians to do a copyright review. Select “Request a copyright review.” Fill out the e-form.
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A search alert is a way to find out when a new issue of a publication is released, and/or when a database
gets new content added about a particular subject. Creating one in any database is fairly easy.

How to Create a Search Alert
1) Go to (www.library.viu.edu ). Choose the A-Z tab above search box. Find the database you want,
i.e. Academic Search Elite, Applied Science & Technology, Business Source Elite.
2) Type in your search terms in the search box, then click the “Search” button.
3) When the search completes, look for the Search History link below the search box.
4) Choose the “Save Searches/Alerts” link.
5) You’ll now see a pop-up screen for a MyEBSCO account. If you’ve created one, sign in. If you
have not, then click on “Create a New Account” to sign up for one.
6) Once you are inside your MyEBSCO account, you can name your search alert.
7) Make sure you check the Alert box.
8) You can edit your alert if you want to add or delete search terms. Click on the “Edit Alert” link.
9)Here is an example of an emailed Search Alert from the Academic Search Elite database:

Get notified when a favorite journal adds new content.
1) In Business Source Elite, click on Publications link.
2) Type in the name of the journal you want, then click the “Browse” button.
3)
4)
5)
6)
7)

Click on the orange button
next to the desired publication title to set up an Alert.
Sign in to your MyEBSCO account to finish creating an email alert.
Choose the type of results format (Brief, Detailed, Bibliographic Manager).
Select “Alert on full text only” if you do not want citations to appear in your search alert.
Click the yellow “Save Alert” button when finished with your selections.
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